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Internal Complaints Committee
Date. — 8" August, 2022

"The Sexual Harassment at workplace (Prevention, Prohibition and Redressal) Act, 2013',
Along with this Act, the Intemal Complaints Committee seeks to adhere to the spirit of
Vishakha guidelines preceding this legislation in order to address the issue of sexual
harassment at workplace for ensuring gender equality. The ICC aims to look into the
complaints of sexual harassment in the establishment and also to generate awareness
about the issue. The Act has outlined the constitution of the committees, the process to
be followed for making a complaint and conducting inquiry into the complaint in a time
bound manner.

Objectives:

The Internal Complaint Committee is an educational resource as well as a complaint
redressal mechanism for the members of faculty, staff and students of the college. Its
mandates are:

To provide a neutral, confidential and supportive environment for members of
the campus community who may have been sexually harassed.

To advice complainants of means of resolution as specified by the legislation.

To ensure fair and timely resolution of sexual harassment complaints.

To provide counselling and support services on campus.

To ensure that students, faculty and staff are provided with current and
comprehensive materials on sexual harassment.

To promote awareness about sexual harassment through educational Initiatives
that encourages and fosters a respectful and safe campus environment.

To avoid sexual harassment and to encourage the general well-being of female
students, teaching and non-teaching women staff of the College.

To provide appropriate working conditions in respect of work, leisure, health and
hygiene to further ensure that there is no hostile environment towards women at
work places and that no women employee has reasonable grounds to believe that
she is disadvantaged in connection with her employment.

To provide guidelines for the remedy of grievances related to sexual harassment
of female students, teaching and non-teaching women staff of the college.

The committee seeks to inform the campus community of their right to a
respectful work and learning environment. It believes that if we practice
respect, exercise empathy in our interactions with others so that we do not hurt
anyone through what we say or do, then we can create a campus that is free of
sexual harassment.

The Committee seeks to achieve these goals through:

Complaint Redressal: As per the 'The Sexual Harassment at Workplace
(Prevention, Prohibition & Redressal) 2013', appropriate action will be taken once
the complaint is filed




 Dissemination of Information: through production, distribution and circulation of

materials, posters and hand-outs etc. to SPPU campus community,

* Awareness Workshops: for faculty, non-teaching staff and students with an aim to

develop nonthreatening and non-intimidating atmosphere of mutual learning.

* Counselling — Confidential counselling service is an important service as the

sexual harassment cases are rarely reported and are a sensitive issue. Counselling

provides a safe space to speak about the incident and how it has affected the
aggrieved woman.

Mechanism;

Mechanism for the investigation of complaint is as per the guideline by University of
Pune which are as follows:

a)

b)

d)

f)

g)

h)

Any woman employee/female student of the College Departments/
Schools/Administration/Authority shall have the right to lodge a complaint with any
of the members of the Cell.

Such complaints may be oral or in writing.

Any complaint in writing shall be signed by the person making the complaint. If the
complaint is oral the same shall be documented in writing in detail by the Cell
member to whom the complaint is made and shall not be acted upon till signed by
the complainant. A Complaint Register shall be maintained by the Complaints
Committee. It should be a confidential document.

The Complainant shall be afforded full confidentiality at this stage.

In the event of the complaint being made to any member of the Cell, Inmediately
upon receipt of the complaint, and within not more than ten working days, the
member of the Cell to whom the complaint is made, shall communicate the same to
the Chairperson of the Cell. However, if the complainant so desires, her name shall
be kept confidential and shall not be disclosed except to the Cell.

Within a period of three weeks from the date of such Communication, the
Chairperson shall arrange its meeting.

At the first meeting, which shall be held within three weeks of the receipt of the
complaint, the complainant or at her request her representative, shall be heard. If a
woman complainant specifically expresses a desire that she be allowed to depose in
the presence of only women members of the Cell, the Cell shall hear the said
complainant after the male members have withdrawn from the hearing. However,
the complaint shall not be finally disposed-off until after the male members of the
Cell attend and participate in the decision making process. The Cell shall then decide
whether the complaint deserves to be proceeded with. The complaint shall stand
dropped, if according to the Cell, the complainant has not been able to disclose
prima facie, an offense of sexual harassment.

In case, the Cell decides to proceed with the complaint, the wishes of the
complainant shall be ascertained and if the complainant wishes that a warning
would suffice, then the alleged offender shall be called to the meeting of the Cell,
heard and if so satisfied that a warning is just and proper, it be recommended to the




i)

k)

Principal that he may be warned about his behaviour. The matter shall then be
treated as concluded with a recording, to that effect, made in the Complaint
Register. With acceptance of the recommendation by the Principal, he is warned
about his behaviour and necessary note be made into the Service Book of the
employee/Record of the student including the Migration Certificate. The Cell should
verify compliance of the action taken.

However, before proceeding with the enquiry, the Cell shall decide whether the
criminal deserves to be placed under suspension or prohibited from entering the
premises pending enquiry, keeping in mind the nature and gravity of the
misdemeanour complained of. In case the Cell comes to the conclusion that such an
action is necessary, it shall recommend to the Principal accordingly.

The Cell shall accord fair and reasonable opportunity to the delinquent to defend
himself and shall ensure observance of the principles of natural justice.

If the complainant wishes to proceed with the complaint beyond a mere
warning to the delinquent, the delinquent shall be given in writing by the Cell
an opportunity to explain within two weeks; why he should not for good and
sufficient reasons be treated as guilty of his behaviour and be not
recommended to be punished for the act complained of. If the written
explanation of the delinquent is not found to be satisfactory or if he does not
provide any written explanation, the Cell shall recommend at the outset
whether the offence deserves a minor or a major penalty.

In the event of the Cell coming to a decision that the delinquent be imposed a minor
penalty, a specific minor penalty shall be recommended by the Cell to the Principal
who shall then expeditiously act on such recommendation.

Protection against Victimization

(i)

In the event of the complainant being a student and the accused being a

teacher, during the pendency of the investigation and inquiry and even after such
an enquiry if the teacher is found guilty, the accused shall not act as an examiner
for any examination for which the student appears.

(i)

In the event of the complainant and the accused both being employees,

during the pendency of the investigation and inquiry, even after such an inquiry,
if the accused is found guilty, the accused shall not write the Confidential Reports
of the complainant, if he is otherwise so authorized.

Penalties and Punishment for Sexual Harassment

The Cell may recommend the following penalties on a person found guilty of sexual

harassment:

(i) Warming, Reprimand or Censure
(ii) Fine

A. An employee found guilty of sexual harassment shall be liable to receive the

following penalties: Minor Penalties:




(iii) Withholding of increments or promotion
(iv) Reduction to a post in the lower pay-scale or to a lower stage of increment m his
own pay-scale. Major Penalties: (v) Compulsory retirement
(vi)Termination of service
(vii) Removal/dismissal from service
B. A student found guilty of sexual harassment shall be liable to receive the following
penalties: Minor Penalties:
@) Warﬁing
(ii) Written Apology
(iii) Bond of good behaviour
(iv) Prohibiting entry into a hostel/campus/off-campus
(v) Suspension for a specified period of time withholding results.
Major Penalties:
(i) Debarring from examinations for a specified period of time
(ii) Expulsion from the college
The College shall decide whether the person against whom a complaint of sexual
harassment is made should be placed under suspension. An employee placed under
suspension shall be entitled to subsistence allowance at the rates as applicable under
the rules of discipline. The College may direct that the person against whom a
complaint of sexual harassment is made, be prohibited from entering the premises of
the College during the pendency of the matter before the Committee.
Policy:
| . At least one guest lecture and/or competition should be conducted for students of
the college in the academic year.
2. In case of any complaints, committee have to follow mention mechanism to solve
the complaint.
Procedure for conducting guest lecture:
| . Organization of guest lecture considering the availability of the resource person.
2. Uploading guest lecture report on the college website.
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Ref. No.: Date:

Date: 08/08/2022

Office Order
As per the regulations "Internal Complaint Committee" has been constituted for the AY 2022-
23. The committee shall deal with the complaints from the students, teaching staff, non-teaching
staff, parents, interested party etc. in order to functionalize the Quality Enhancement Initiatives.

Sr. | Name of Member | Designation Mobile No. Enait.1d Sign
No. \
1 Ms. Nirja Sharan Chairman 9821979193 | sharan.nijal0@gmail.com | j\.\@?
2 Mr. Mohit Sharma | Member 9892056344 | mohitsharma.mks@gmail.com mﬂ%\
/
3 Ms. Reena Kumar | Member 9820671550 | reena.alokkumar@gmail.com
A
4 Sera Dsouza Student Member | 8779797563 | raosarital29@gmail.com ~L
5 Vaishnavi Rukhi Student Member | 9987921421 | rukhivaishnavi@gmail.com x
/

The committee should conduct meetings as per requirements and record be maintained
accordingly. The entire concerned are requested to take the note and act accordingly.

PRINCIPAL
CC:-

1. All the concerned
2. Office Copy
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Ref. No.: Date: 08/08/2022
NOTICE FOR INTERNAL COMPLAINT COMMITTEE 1* MEETING FOR A.Y. 2022-23
The meeting of Internal Complaint Committee of Monday, 08/08/2022 at 12 pm

at St. Rock’s College '

Position in Signature of
Sr.No. | Name of Member Committee Member Present

1 Ms. Nirja Sharan Chairman W
2 Mr. Mohit Sharma Member
\ —

3 Ms. Reena Kumar Member O(ZW

4 Sera Dsouza Student Member 950&2‘5

5 Vaishnavi Rukhi Student Member d{ \
. /

Agenda of the Meetings:
1. Suggestion given by honorable guests forwarded to higher authority for the implementation.

2. Making students aware of ICC and their role.
3. Any social issues apart from the institute raised by the students can be resolved with the

help of local authorities.

i

Chairman
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Ref. No.: Date:
The meeting of Internal Complaint Committee of Monday, 08/08/2022 at 12 pm at St.

Rock’s College
Members Present:-

Position in Signature of
Sr. No. Name of Member Committee qumber Present
1 Ms. Nirja Sharan Chairman — N IVN=D |
2 Mr. Mohit Sharma Member Ty ov+0-
3 Ms. Reena Kumar Member I Koras
4 Sera Dsouza Student Member @\90
5 Vaishnavi Rukhi Student Member a?\,og—\ﬁ;

Members Absent: - No members were absent
QUORUM: - Chairman took the chair and declared that the required quorum was present to
convene the meeting.

Minutes of Internal Complaints Committee meeting held on 8t August, 2022

Meeting of the faculty members of Internal Complaints Committee was held on Monday, 8%
August, 2022 at 12:00 am. in the College. The meeting was chaired by Ms. Nirja Sharan
(Principal St. Rock’s College). Ms. Nirja Sharan congratulated all the faculty members for their
efforts in Resolving previous Grievances of the College for the previous year 2021 - 22. She
explained the Rules and Regulations as per UGC guidelines. The principal also suggested the
few measures. ;

After the thorough discussion the following decisions were taken.

1) “Ms. Vaishnavi Rukhi' from ‘SYBAF’ & ‘Ms. Payal Rajak' from FYBMS - Student
representatives are nominated on the Committee list by the opinion of other Primary
Members

2) A complaint box will be kept in the library

3) The box will be opened every Saturday.

4) Immediate action will be taken to resolve the complaint. (Maximum time of action will
be 7 working days)

Chairman
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Ref. No.: Date: 17/12/2022

NOTICE FOR INTERNAL COMPLAINT COMMITTEE 2 MEETING FOR A.Y. 2022-23
The meeting of Internal Complaint Committee of Monday, 19/12/2022 at 12 pm at St.

Rock’s College
Position in Signature of
k- Nanse of Member Committee Member Present
1 Ms. Nirja Sharan Chairman PR
2 Mr. Mohit Sharma Member W
3 Ms. Reena Kumar Member &L\@o
4 Sera Dsouza Student Member g) ouﬂa)
s Vaishnavi Rukhi Student Member -;\gu\‘.\(\'; o
//

Agenda of the Meetings:
1. Making students aware of ICC and their role.
2. Any issues raised by the students should be resolved.

Chairman
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Ref. No.: . Date:
The meeting of Internal Complaint Committee of Monday, 19/12/2022 at 11.30 am
at St. Rock’s College
Members Present:-
Sr. N Ne f Memb Position in Signature of
s HERSRE SRS, Committee Member Present
1 Ms. Nirja Sharan Chairman
2 Mr. Mohit Sharma Member e,
3 Ms. Reena Kumar Member Ko wmes=
4 Sera Dsouza Student Member @g N
5 Vaishnavi Rukhi Student Member é?u,%
'____,/3

Members Absent:- No members were absent
QUORUM:- Chairman took the chair and declared that the required quorum was present to

convene the meeting.

Minutes of the Meeting:-

i A thorough discussion was made, the review is taken from the honorable guests, and
some suggestion was given, which is forwarded to the higher authority for the
implementation with immediate effect.

ii A thorough discussion was made, and it was decided to make our students aware of the
Internal Complaint Committee (ICC).

iii A thorough discussion was made, and the conclusion was given that if there will be any
issue raised by our students outside the institute campus, help will be taken from the local
authorities to resolve the issue as soon as possible.

iv A thorough discussion was made, and it was decided to make our students aware of the
Internal Complaint Committee (ICC).

v A thorough discussion was made, and the conclusion was given that if there will be any
issue raised by our students, help will be given to resolve the issue as soon as possible.

Chairman




